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"Computers do nice things… 
But they don't do everything.”

“A computer is just a machine. 
Human beings are far more 
wonderful than machines.”

-Fred Rogers 

“There are times when explanations, no matter how 
reasonable, just don't seem to help.”

Remember? Ask your IR-4 Neighbors for Help!



Jimmy Byrtus: Study Director  (jpbyrtus@ncsu.edu)
● Lead contact for anyone with any issues / questions / technical difficulties

Philip Moore: Lead Entomologist  (pmoore@ncsu.edu)
● Senior eFDB Admin supervising David and Jimmy 
● Help with questions from anyone

David Schnatter: Research Assistant (drschnat@ncsu.edu)
● Building and providing access to eFDBs for all trials
● Uploading Attachments to eFDBs
● Resetting Passwords if locked out
● Adding IR-4 database entries (Master Schedule)

IR-4 eFDB Admin - Contact Us for Help!



2026 NATIONAL EDUCATION CONFERENCE

What will we be discussing today?
1. IR-4 eFDB Overview - Important Reminders and What’s Changed - Philip
2. eFDB Tips and Tricks - Nicole Soldan, Celeste Wheeler & Megan James 

Hickman
3. Where to find info: eFDB Guidance Document, Paper Notebook, etc
4. Common QA and QC findings
5. eFacility Files
6. Test your Knowledge Quiz



We have all been 
learning to crawl..

then to walk… 
and some are running!
We grow stronger with 

eFDBs each year!

2023 2024 2025 2026



IR-4 eFDB Overview : 
Important Reminders and 
What has Changed?



What are electronic field data books?

● 40 CFR 160 (GLP) regulated software service called 
eStudy/eNotebook that IR-4 licenses from iAdvantage Software, 
used for all IR-4 sponsored GLP residue crop field trials.

● Access is restricted to only trained users, who follow our eFDB SOPs. 

● Each trial’s electronic field data book is really 3 things: 
1) Data entered in eNotebook“forms” provided online and able to be 
“checked out” in an offline version

2) Trials’ Document Uploads in eStudy: PDF uploaded files of 
electronically generated or scanned paper 

3) Paper that is utilized in the trial (e.g. T.S. receipt docs) these are 
retained along with printing the first 7 pages of Paper Notebook and 
mailed to HQ at end of the trial



What if you have never used an eFDB before? 

● You are in the right place! www.estudy.org/ir4/elm

● You access via Google Chrome, Apple Safari, or MS Edge

● Log in with your username, password, and org code: IR4

● Request a practice notebook if desired

● Read the instructions (scrolls down) on each form before 
entering data

● Read and Follow the eFDB SOP (in the eFDB Attachments)

● Read protocol “Field Documentation” section

● Keep a printed copy of eFDB Paper Notebook in case



Before receiving an eFDB
● In July, suggestions are solicited from users for improving the 

system in next version

● eFDB Admins implement approved system changes, notify users 
this is the draft changes planned, and validate the new version

● IR-4 residue study protocol template is updated, SOPs and other 
instructions are revised to match changes 

● Study Director will draft the protocol, (reflecting the PCR use), 
solicit comments, get registrant and TFM approval, then sign it



When receiving an eFDB
● Just before or after signing, David creates the eFDBs with a 

eFDB Template, setting the application rates and test 
substance in the notebook per protocol 

● Jimmy/ Philip/ Study Director review the generated eFDBs 
(David revises if needed). 

● If approved or next day, David gives writer access to FRDs 
(others at test site) and notifies via email.
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What if the eFDB is not provided in time?
1. Notify the SD, RFC, and eFDB Admin(s) 
2. If needed, use current year paper forms (see protocol) 



Part 1: GLP Compliance
Part 1A Research Director Agreement: 
● First step in using eFDB is adding Estimated Dates
● These populate the Master Schedule - GLP Required
● Only update if trial timing significantly changes



What is a Master Schedule?
“A master schedule [is a] sheet of all studies conducted at the 
testing facility indexed by test substance, and containing the 
test system, nature of study, date study was initiated, current 
status of each study, identity of the sponsor, and name of the 
study director.”



What is a Master Schedule?
● Your Dates in eFDB Part 1A 
● IR-4 Database 
● Generates Master Schedule
● Lab, QA, SD, EPA track dates to expect 

these milestones



Part 1: GLP Compliance
Part 1B. GLP Compliance Statement: 

● Last step in using eFDB is marking 
each common GLP exception as 
compliant or not and adding any 
other that apply to the trial

● Some deviations are violations of 
GLP and must be disclosed here 

● SD will carry forward these into the 
final study report



Part 1: GLP Compliance
Part 1C. Document Upload Log: 

● Do you hate adding a text box to each file? This log is an option 
for providing details about your uploads.

● Document uploads must clearly show these 3 things:

○ Field ID Number

○ Initial and Date (by whom and when file created)

○ Source - such as “this is a true copy of an original, which is 
located X”, or the name of device generating numbers like 
weather station or hobo

● What if I need to revise a document? Uploaded Documents 
cannot be deleted per GLP 

● Your list of uploads can become very confusing to reviewers. 



Part 1: GLP Compliance
Part 1C. Document Upload Log example
No need to add a text box to file before uploading!



Part 1: GLP Compliance

Part 1C. Document 
Upload Log 

● No need to add a 
textbox to file before 
uploading!

● Fill in a new row for 
each file

● Note in comment if a 
revised file added
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Document Upload Reminder!
Always put the eFDB Part Number in front of the file name! 
This allows files uploaded to sort so reviewers can find it where it’s expected

Don’t do this  :(

Do this  :)
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Document Upload Reminder!
When uploading revised docs use the same name as original with “revision 1” 
Or similar method as shown. Different ways to do it, but be consistent! 

Or do this  :)



2026 NATIONAL EDUCATION CONFERENCE

Part 1. eFDB Document Uploads Required 
1. eFDB Maintenance and Repair Log (including verification if using mobile) 
2. Upload your Signed SOP Index for your Test Site  
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eFDB Maintenance and Repair Log
Required for all devices that enter data in eFDBs, per GLP regs on 
Equipment. Even if only entering data via the website. 

8.2.20.22
IR4-
D3XQLS3

PM
2/1/
2026

n/a
PM
2/1/
2026

N-02.1 
rev. 1

Routine



2026 NATIONAL EDUCATION CONFERENCE

eFDB Maintenance and Repair Log
IR-4 FRDs use either Facility Files or anyone can use Paper Notebook Page 8
If you use the Mobile Edition, then also include verification on log  

8.2.20.22 Windows
8.2.20.49

IR4-
D3XQLS3

PM
2/1/
2026

Installed 
New v.
Mobile 
Edition 

PM
2/1/
2026

N-02.1 
rev. 1

RoutineYes
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See the eFDB SOP N-02.1 for how to perform verification



Questions?

Next is: Part 2. Personnel 
Part 3. Notes and Communications
Part 4. Test Substance and Adjuvant



Part 2. Personnel 
● Part 2A. Personnel Involved in Trial 

○ Names and usernames of any (permanent) field staff who 
enters data in that eFDB

○ Upload a Resume/CV and Training List for each

● Part 2B. Field Research Director Information

○ FRD info and Location of trial Facility Files and Paper 
Facility Files in Archive

● Part 2C. Training Summary for Temporary Personnel 

○ Names and training summary of any (temporary) field staff 
involved (who do not enter GLP data)



2026 NATIONAL EDUCATION CONFERENCE

Part 3. Notes and Communication 

● Part 3A. Notes and Communications Log 

○ List all phone calls with SD, farm managers, etc and relevant 
discussion 

● E-mails (PDFs) added Document Uploads

● Each eFDB Form also contains a Notes button at top and a Notes/ 
Comments prompt as last data field. 



Part 3. Notes and Communication 

● E-mails (PDFs) added 
Document Uploads

● Each eFDB Form also 
contains a Notes button at 
top and a Notes/ Comments 
prompt as last data field. 

● Part 3A. Notes and Communications Log 

○ List all phone calls with SD, farm 
managers, etc and relevant 
discussion 



Part 4. Test Substance Receipt
●  Part 4A. Test Substance Receipt Paper Notebook Page 9

○ Add a column for each TS shipment received 

○ Upload all documents pertaining to Test Substance

●  Part 4B. Test Substance Use Log Paper Notebook Page 10 

○ Add a row for each removal that occurs from a given bottle. 

○ If using one bottle in multiple trials, document all prior removals 
that occurred before the last use

●  Part 4C. Disposition of Test Substance Containers

○ Enter data prior to trial conclusion



Part 4. Test Substance Receipt
●  Part 4D. Identification and Receipt of Adjuvants Paper Notebook Page 11

○ Required if protocol includes adjuvant 

○ Upload PDF of Adjuvant label to Documents

●  Part 4E. Test Substance Storage Temperatures

○ Overall Min/ Max and storage location prompts

○ Upload PDF daily Min/Max records to Documents 
(or use eFacility Files)

●  Part 4F. Balance Calibration Check Paper Notebook Page 12

○ If test substance is dry, use this form or provide equivalent (form is 
also in eFacility Files). 



Questions?
Next is Part 5. Test Site



Part 5: Test Site



Part 5: Test Site

Use software (or paper) to generate these PDF files. See 
requirements in Part 5A/5B and Part 5C Paper Notebook Page 13
1. Satellite image and road map from Google Maps 

2. Create Screenshot using Snipping Tool  

3. Copy + Paste into Microsoft Powerpoint or Word 

4. Add text boxes for additional information See instructions in eForms for each 
PDF’s required elements

5. Save generated file as PDF and upload to eFDB Document for the trial



Part 5: Test Site

● Add site, soil, and crop production and destruction details to each 
form

● Either use provided Pesticide/ History/ Maintenance logs Paper 
Notebook Page 14-16 or upload to eFDB Documents equivalent 
information from site/ grower records 

● Add to the “Source Of” forms, how these logs were obtained, if verified

Upload Soil Documentation to eFDB 
Documents for the trial



Questions?
Next is Part 6. Application



Part 6. Applications 



Part 6. Applications 

• All applications except for irrigation and drench use these forms

• Paper Notebook Pages 21-22 (only liquid 1 active TS) 

• Each eFDB has subparts: A,B,C & D. Do not need to save between 
sub-parts. It acts like one form. 

• Use Calc Button to trigger calculation results to appear

• Must save between forms and enter them in sequential order: Form 11 -> 
Form 12 -> Form 14

• Must resave the rest of the forms for any calculation updates to trigger



Error Prone Entries in eFDB  Part 6

1. Type of Application: Directed, Broadcast, Banded, or via Irrigation or drench 
(also Granular)

2. Swath Width: Calculated as Treated Area / Distance travelled during 
application

a. Directed: Row Width (½  X Row Width if both sides applied)

b. Broadcast: No. Nozzles X Nozzle Spacing

c. Banded: Band Width

3. Actual Treated Area: Calculated per Application Type SOP. (This number is not 
the “sprayed area”, ignore the word “actual”)

4. Planned Mix Volume: Provide what you will use as the total water amount 
including overage, which then calculates the amount of TS required. 



Other Entries Used in Application Result Calculations

1. Calibrated GPA (Form 11 times, output volumes, etc)

2. Amounts of Water, TS, Adjuvant added to tank (Form 12)

3. Pass times, pass distances (Form 14)



Part 6. Applications Form 14B 

• Tolerance acceptability is +/- 10%. Which will trigger the “Yes” or “No” within 
expected tolerance.

• If your result is not as expected, confirm if there was a mistake in any entry on 
Forms 11,12 and 14. 

• If there was a mistaken entry, change that data point and save the form. Then 
return to Form 14 to “calc” and save the new result.

• If there was not a mistake in prior entries and the application was outside the 
+/- 10% acceptability, contact the Study Director immediately.



Part 6. Applications 
New for 
2026!

iAdvantage 
Calc Form 
Instruction 

Online 
Version 

Paper Notebook Pages 19-20



Change to Adjuvant Information in eFDB
• Adjuvants are no longer being directly inputted into the eFDB iAdvantage App Calc Forms, 

unless explicitly required by the protocol

• No more liquid adjuvant at the default rate, when no rate is specified in protocol

Here is what Protocols will say in 2026:

• Include an adjuvant and add the amount measured in the tank plus water, under the Form 12D 
“Actual Carrier Volume (mL)” prompt (Form 12C and 14C are not used, if no specifics for 
adjuvant are in the protocol). Specify the intended adjuvant rate and actual volume measured 
in Part 6F and 6G: Application Information, and upload a copy of the label to the eFDB 
Documents. Contact the Study Director with any questions.

• Include a NIS adjuvant at 0.25% v/v (acceptable between 0.225-0.275% v/v) or a MSO at 1 % 
v/v (acceptable between 0.9-1 .1 % v/v). Specify the intended adjuvant rate in Part 6F and 6G: 
Application Information, and upload a copy of the label to the eFDB Documents. Contact the 
Study Director with any questions. 



No Adjuvant Specified

Include an adjuvant 
and add the amount 
measured in the tank 
plus water here



New Adjuvant Prompts in Part 6F and 6G:
• Specify the intended adjuvant rate and actual volume 

measured in Part 6F and 6G: Application Information

Paper Notebook Page 25 



Adjuvant Specified



Adjuvant Specified



Questions on iAdvantage 
Calculation Forms 11, 12, 14?

Next are IR-4 irrigation and drench 
application forms



Part 6. Applications 

Depending on the protocol, you may receive both calibrated output forms and/ or these special 
calculation forms (e.g. application option: soil directed high GPA spray or drench)

If you do not spray, do not need to complete the normal application calculation Forms 11, 12, 14 
and Part 6A. Instead use these: 

Part 6D: GH drench form for per pot area calculation of treated area / mix vol.

Part 6E: Field Drench form for per plant calculation of mix volume (not treated area). 

If you conduct an irrigation/drip, one form Part 6I for calibration (optional) first, then 
Part 6J for application itself. 

Separate versions for liquid, dry, & multiple a.i. Test Substances (due to different calculations). 
See the form name for the specific version. (Only 1 active liquid in paper)



Part 6D Greenhouse Drench
1) Enter the number of pots for this treatment plot and depending on whether the pots are 

round or square, the pot diameter or pot length. The treated area is calculated 
automatically.

2) Enter from the protocol the drench mix volume required per square meter. The amount 
of mix per pot, total mix volume and amount of test substance required for the plot is 
calculated automatically.

3) Enter the test substance name and amounts of water and test substance measured for 
each batch. Then add the times of mixing, additional agitation, and application for each 
batch.

4) Enter the amount of mix measured and added to each pot and how much mix solution 
remained at the conclusion of the application. The tank mix totals and application 
results are calculated automatically.

Paper Notebook Page 23 Example App Handout Page 50



Part 6E Field Drench
1) Enter the number of plants for this treatment plot and the treated area.

2) Enter the planned drench mix volume per plant. The amount of total mix volume 
and amount of test substance required for the plot is calculated automatically.

3) Enter the test substance name and amounts of water and test substance 
measured for each batch. Then add the times of mixing, additional agitation, and 
application for each batch.

4) Enter the amount of mix measured and applied to each plant and how much mix 
solution remained at the conclusion of the application. The tank mix totals and 
application results are calculated automatically.

Paper Notebook Page 24 



Part 6I Irrigation Calibration
● Form is only required if you conduct (system output rate and/or injector rate) 

calibration to determine application result.

● Certain irrigation systems do not require calibration. See the Application Types IR-4 
National SOP for details.

● Form will calculate the irrigation conditions to use during the application:
○ Irrigation water required to achieve target acre inches in protocol
○ Duration of irrigation to achieve acre inch target

● If calibrating the injector, form calculates how much injector mix volume required 
and the duration of injection during application 

  

Paper Notebook Page 27 Example App Handout Page 24-25



Part 6J Irrigation Mix & Rate Calculation 
● The protocol application rate (lbs ai/A) and the nominal test substance concentration (lbs ai/ 

gal) are automatically provided. The amount of test substance (mL) required for the 
application is provided based on those numbers and the treated area.

● Enter the actual amount of test substance measured and amount of water measured for the 
injection mix. Save the form and complete the remaining application information forms in 
Part 6. After the application is completed, enter the duration of the application (time of 
irrigation) in hours.

● The results of the application are automatically calculated, if the system's output rate is 
entered. If measuring water in the irrigation per acre by total tank volume of water applied, 
this amount must be entered to calculate actual inches of water.

Paper Notebook Page 28 Example App Handout Page 26



Part 6. Applications 

Paper Notebook Page 17 

Paper Notebook Page 18 

SEE EXAMPLES FROM
PRIOR TRIALS FOR MOST
PART 6 FORMS  IN 
HANDOUT

Paper Notebook Page 25 
Paper Notebook Page 26 

Paper Notebook Page 29 



Final thoughts about using the eFDB Part 6

● Best case scenario, stay online to use forms, use hotspot

● Review the forms ensure you know how to enter before 
starting an app

● Ask eFDB Admins, if confused about forms for help

● Ask the Study Director to review your plot map and any 
calculations, if unsure 

● Murphy’s Law: plan for technical difficulties, have a backup



Questions about anything 
in Part 6?

Next is Part 7 Sampling and Storage



Part 7. Sampling and Storage



Part 7. Sampling and Storage
●  Part 7A.1. General Harvesting Paper Notebook Page 30

○ Describe how you followed protocol requirements to 
ensure representative sample and proper timing 

●  Part 7A.2. General Sampling Paper Notebook Page 31 

○ Describe modifications to harvested crop, how 
contamination was avoided, and how transported

●  Part 7B. Sample Info /Inventory Paper Notebook Page 32 

○ Enter each sample in separate row, adding weight, time 
sample collection ended and time placed in freezer, etc.



Part 7C. Pre-Sample Drying for Percent 
Moisture Estimation

Paper Notebook 
Page 33



Part 7C. Pre-Sample Drying for Percent 
Moisture Estimation (Optional Form)

● Test samples should well represent the actual crop and be 
dried in the same way study samples will be

● Use successive drying intervals and weights until no further 
weight changes = completely dry 

● Form will provide the "After T Remaining wt %"

● This number is copied in to Part 7D “Dryness Remaining wt 
% (pre-sample)”

● Then, target weight of actual study samples and final 
moisture content can be calculated



Part 7D. Crop Drying & Percent Moisture Calculation
Paper Notebook Page 34



Part 7D. Pre-Sample Drying for Percent 
Moisture Estimation (Required)

● Calculates percent moisture of final dried samples by either Pre 
Sample dryness (Form 7C) or Sub Sample

● Sub sample requires you to collect an additional sample from crop 
- weight it, dry it completely, and weight it again to calc the % dry 
matter or dryness (Form 7D)

● Enter a Target Moisture % (if protocol required 10- 14% moisture in 
the final sample, put "12" here)

● That, a starting weight, and a pre-sample dryness % will calculate 
the target weight of sample needed

● Suggest using paper to enter and then transcribe to eFDB forms 
(initial and date all entries on paper!)



Part 7. Sampling and Storage



Questions about anything 
in Part 7?

Next is Part 8 Sampling Shipment



Part 8. Sample Shipment



Part 8. Sample Shipment
● Part 8A. Residue Sample Shipping Information Paper 

Notebook Page 35

● Describe how & when you packaged samples

● To who & when you contacted and shipped to lab

● Part 8B. Residue Sample Chain of Custody Paper Notebook 
Page 36 

● Provide details to lab in box about sample shipment

● Part 8C. Residue Sample Shipping Inventory Paper 
Notebook Page 37 

● Provide details to lab in box about each sample in 
shipment











•Always sign and date printed/ paper docs, copy papers to each 
box!

•Notify the lab and ship per protocol Section 2.5 Residue Sample 
Handling and Shipping

•Once samples are received: upload the PDF received from lab 
to eFDB with text box added 

● do not transcribe form



Questions about anything 
in Part 8?

Next is Part 9 Weather and Irrigation 



Part 9 Weather and Irrigation
Daily temp mix/max, precipitation/ irrigation, (if greenhouse, RH%)



Ready to Complete an eFDB
● Ensure all (required) forms are completed and marked 

as complete

● Check that all required PDF documents have been 
properly uploaded

● E-mail your RFC, SD, and David that you are ready for a 
QC review

● The QC reviewer will respond with a list of suggested 
corrections to make



Date Completed       



Mark all Forms as Complete

● Add your initials & date to signify that 
you are done entering data in form and 
any blanks remaining were intentionally 
left blank

● Transcribed here means at least one 
variable in this form was entered on 
paper first then copied into this form. 

Do this for every form!



QC Review then Ship to HQ-QA
● After notifying RFC, SD, and David, 

QC reviewer will remotely access 
your files

● QC will send you an email of 
corrections needed 

● You make the corrections and 
respond to each via email with initial 
& date

● QC confirms and notifies you to 
prepare the file to ship to HQ - QA for 
Audit



QC Review then Ship to HQ-QA
● Any paper raw data from trial is shipped with Paper 

Notebook Pages 1-7

● Fill out the CoC Paper Notebook Page 2

● Add Field ID Number to all pages 

● Paginate all pages after 7

● Ship to IR-4 HQ QA (retain a scan for your records)



eQA will send Field Raw Data Audit 
Notice 



After all findings are addressed. 
SD and MNGT will approve Audit

The notebook will remain 
accessible until SD archives Raw 
Data ….Final Report signing



Questions about the eForms and 
Basic eFDB Process and 

Requirements?

Next is Mobile Edition!



Mobile Edition Available for Windows
● Use this anytime you are without internet access and need to 

enter data
● Will provide all the data / forms and most all the functionality 

of the website
○ If you pre-enter data or upload a document
○ That data will be provided when you “check out” a form
○ Locks that website form page from being accessed 
○ Must “check in” the form to be able to see that online again

● Otherwise, the Admin must force the form back, which
 looses any data entered on the local device



Mobile Edition Available for Windows
● Ipad Mobile Edition under redesign, expected in 2026
● Windows version will be revised as well when released
● For now, software is dated, but works



Mobile Edition for Windows
● Guide from iAdvantage for Mobile in Help Tab 
● See training recording on 

ir4intranet.org/efdb-training-resources/ Day 3

https://ir4intranet.org/efdb-training-resources/


What about Protocol Deviations?

● Must still use paper and ship to SD at 
HQ after FRD signs

● You can pre-enter data in eFile, but must 
still print, sign, and date it with wet ink 
and ship

● Send a draft to SD via email to confirm 
agreement before signing

Paper Notebook Page 38 



“All we’re ever asked to do in 
this life is to treat our 
neighbor—especially our 
neighbor who is in 
need—exactly as we would 
hope to be treated ourselves. 
That’s our ultimate 
responsibility.”

Philip Moore pmoore@ncsu.edu
Jimmy Byrtus jbyrtus@ncsu.edu
David Schnatter dschnatter@ncsu.edu

mailto:pmoore@ncsu.edu
mailto:jbyrtus@ncsu.edu
mailto:dschnatter@ncsu.edu


eFDB Tips & Tricks
Contributors: Nicole Soldan, Celeste Wheeler & Megan James Hickman
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HARDWARE

Hardware options that make 
electronic field data book 
MAGIC happen?



Bluetooth Keyboard
With Protector

H
A
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A
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Rugged Laptop and
Arm Mount

H
A
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A
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iPad and
Protective Case with 
Strap

*Stylus/Pen not 
recommended 

H
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A few more tricks up our sleeve…
★ Protect your device from overheating
★ Keep device out of direct sunlight



Do you have a hardware tip or trick to share? 
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APPLICATIONS

Tips to be efficient when making your application

● Minimize time wearing PPE. Use a checklist of forms to fill in the field. 
● Devices fully charged
● Contact information on hand for SD/HQ

○ Program numbers into your cell phone
○ Protocol might just have general HQ number
○ Email signatures usually have SD phone numbers as well if not listed on 

protocol
● Printed forms on hand - just in case 

○ All paper application forms 
○ 4B test substance use log 
○ Note- TS formulation liquid vs dry calculations. 
○ Dry formulation calculations not available in paper form
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Checklist of forms to fill out in the field

Calibration:

Form 11: calibration forms 

6A. Time Calibrated , procedures used to calibrate

Measure and Mix spray and make the application:

Form 12: Test Substance, Adjuvant, Carrier measured

Part 6F and 6G: equipment used to measure test substance, order of tank mix

Don’t forget to log 4B Test Substance Use Log

Form 14: pass times and Application Rate verification

Application is finished.. More paperwork before heading inside to AC

Part 6H: conditions at application

https://docs.google.com/document/d/1YsrSEqTqQ4sdDHQgOip-D7eQWce2-toXfC6xBcgyCvw/copy?usp=sharing
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ns How can you minimize time in PPE and be more 

efficient with eFDB forms?

Form 11 calibration forms example
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Fill out 
beforehand if 
possible
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Discharge 
Calibration 
before 
Speed 
calibration
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Speed 
calibration 
wearing PPE 
and spray 
equipment
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Calculations 
then on to 
measure test 
substance 
and make 
the 
application
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Prepare for calculations

Be aware that the paper forms may not include the 
calculation you need. 

Example: Liquid test substance vs Dry test substance
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Actual Amount of Test Substance for solid: 

(Protocol rate (lb ai/A) x Planned mix volume (mL) x 454 g/lb x 100)/ 
(TS Concentration x Calibrated GPA x 3785 ml/gal)



Do you have an application tip or 
trick to share? 
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FILING & UPLOADS

Use a checklist to help keep track of files and 
uploads for each trial. 

How I use it: 
● Print one/trial
● Keep it with paper raw 

data
● Update it throughout 

the year as things get 
uploaded

https://docs.google.com/document/d/1c6HKPEvXGJkSjT8M3oMMWazO14H4qfICjl33RZ0WkDQ/copy?usp=sharing


FI
LI

N
G

 &
 U

PL
O

A
DS

Pros Cons

Time saving Very hard to set up…

Easy to resize and place on document Time consuming to set up. 

Brings uniformity to document

Dynamic Stamp in Adobe

I can provide the graphic created. This youtube video is helpful.  

https://drive.google.com/file/d/1e_MC2P_myk1Ba0TddQzirOJdxTGmxHsK/view?usp=sharing
https://www.youtube.com/watch?v=DePWr_1lnYg


FILING & UPLOADS

Tips for Naming Files

● Part # at the beginning of the file title
○ “Part 1 - XXX” or “Part 1. XXX”

● Add trial ID number to files that are trial specific
● eFacility Files… make titles relatable to applicable 

content (avoid building numbers or anything too 
specific)

● When naming files keep a consistent filing system
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How I file… 

● Make a new folder each 
year

● File folder for each trial
● Within each file folder: 

○ Utilize the same 
naming system that 
I would when 
uploading

○ Put all trial specific 
info in trial folder 
(including working 
docs that will get 
turned into PDFs 
for upload) 
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A closer look at emails… 

● Save emails throughout 
the year in the 
appropriate trial folder
○ Save them using 

the email subject 
line as title

○ Save attachments 
also

● At the end of the trial, I 
compile them into one 
PDF document using 
Adobe
○ Trying to keep 

documents in 
chronological order
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Please write down any tips & tricks 
that you would want to share! 



Nicole Soldan (schroe65@msu.edu)
Celeste Wheeler (wheel243@msu.edu)
Megan James Hickman (mjames14@umd.edu) 

Thank you!

mailto:schroe65@msu.edu
mailto:wheel243@msu.edu
mailto:mjames14@umd.edu

