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Facility Files eFDB 
Only for IR-4 and USDA-ARS FRDs, others have 

very few trials and wouldn’t benefit

At any point you can choose – per field trial –
 to use the eFacility Files  

  



• FRDs must maintain test site records per GLP requirements

• Traditionally, FRDs provided their relevant facility records in each FDB as a copy. 
Originals and copies are archived and maintaining

• Each FRD/ test site has unique equipment that records need to be maintained for. 

• Each will have preferences for how they maintain this information.

• Some requirements are basic and universal. 

• QA or other reviewers need to be able to ensure that facility records 
are maintained, during inspections, when auditing data, and ensuring 
that data is archived for future retrieval in an EPA inspection

eFDB Facility Files - The Problem



• IR-4/ ARS FRDs will choose whether to use eFacility Files to 
maintain documentation of facility records

• eFacility Files is a separate eFDB with forms that are used for one 
or multiple pieces of equipment

• A new eFacility Files eFDB is provided and used for each year

• Next year we can add forms that are useful for additional records. 

eFDB Facility Files–Possible Solution



• What do you do? Instead of uploading “facility records” to each 
trial eFDB, only upload to the Facility Files eFDB and start using 
the eForms

• What is a facility record? Basically, not trial specific, but required 
for an IR-4 eFDB 

• Something that was not already captured on an eFDB form such 
that you have to upload a document instead

eFDB Facility Files–Possible Solution



Part 1: Signed SOP Index
• eFDB Maintenance log

Part 2: CV/ Resume/ Training Records
Part 3: Misc. e-mail communication*
Part 4: Adjuvant/ test substance label /SDS 

• TS Storage temperature records
• Balance or weights calibration log, certifications

Part 5: Map to the research station
• GPS or other equip. calibration, certification
• Crop/ soil / GH records maybe?*

* if broadly applicable and not trial specific

eFDB Facility Files- What are they



Part 6: Application equipment maintenance logs 
• Kestrel / environmental calibration log
• Pipette calibration log (if used for measuring TS) 

Part 7: Freezer temperature, inventory, and maintenance logs
• Harvesting / drying equip. maintenance logs
• Thermometer or Sensaphone testing records 

Part 8: None applies
Part 9: Weather records only if all trials occur at research station*

* if broadly applicable and not trial specific

eFDB Facility Files- What are they



1. For any given trial, these “Facility” records have been/are required in each 
notebooks (copies).  

2. Now, do the same thing, but upload only to the eFacility Files eFDB and not the 
trial’s eFDB

3. Then, start using the eFacility Files e-forms rather than logs done on paper, 
where possible. 

4. For each trial’s eFDB: Select in Part 2B that you are using the eFacility Files 
and where your paper records are archived. 

5. Facility records must be complete for the trial dates 

How does this work, exactly?



What Forms are in eFacility Files?



• Part 1: N/A
• Part 2: N/A
• Part 3: Trial specific e-mail 

communications
• Part 4: Test substance receipt docs
• Part 5: Plot Plan and test site/ plot / soil 

specific maintenance, chemical records 
(history and current year). 

• Part 6: Application diagram
• Part 7: N/A
• Part 8: N/A
• Part 9: Site / plot specific meteorological

 and irrigation records 

Facility Files- What they are NOT

If you use the eFacility 
Files system, your trial’s 
eFDB will only contain 

these document uploads.

 All other Facility Records 
are put in the eFacility 

Files eFDB



eFDB Maintenance and Repair Logs



Part 1C. Document Upload Log



Test Site Personnel Training Records Log



Balance Calibration Check Log



eFacility Files          Example 2
Part 4A Test Substance Receipt



Test Substance Area Inventory Log



Test Substance Area Temp. Log



General Equipment Maintenance 
Log



Greenhouse Activity Log



Application Equipment Log



Drying Oven Use and Cleaning Log



Freezer Contents Log



Freezer Maintenance Log



Freezer Temperature Log



• Any data table could become a facility file form, if approved

• What would make facility data generation easier for your site?

• Send your suggestions to the eFDB Admins now or later
 
• Use the document uploads for any documentation not 

currently an eFDB Facility Files Form (scan the paper)

Facility Files of your Dreams?


